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UG Multidisciplinary Program(s) w.e.f. 2024-25 session
. Syllabi for Under Graduate Programme Public
o Administration
Semester |

]

Session: 2024-2025

Name of Program | Multidisciplinary Program Code ' .
' ' (Public '
, Administration)
}Vame of the Basics of Public Course Code 24UGDSCPA 101
| Course Administration-|
Hours per Week Credits 4
Maximum Marks 100 Time of 3 Hours
* ' Examinations

Note: :

Examiner will set nine questions and the candidates will be required to attempt five questions in all.
Question number one will be compulsory containing short answer type questions from all units.
Further, examiner will set two questions frem each unit and the candidates will be required to attempt
one questiqn from cach Upnit. All questions will carry equal marks.

+
.4

.Course Learning Outcomes (CLO): ' ’ '

CLO 1:Increasés understanding about the emergence of Public Administration as a
discipline and as anactivity. . _

CLO 2: Generates understanding among the students about the relationship of Public
Administration with various disciplines.

CLO 3: Students would get knowledge about Organization, Bases, Types & its Principles

CLO4: Students would become well versed with the theories of Public Administration.
Unit 1: ' :

‘Evolution of Public Administration, Public Administration: Meaning, Nature, Scope and
dmportance, Public Administration & Private Administration, Similarities & Differences,
Relationship of Public Administration with Political Science, History, Economics, New
Public Administration '

Unit 2: _
Organization: Meaning, bases & types organization {Formal & Informal). Principles of

,Organization: Hierarchy, Span of Control, Unity of Command, Centralisation & :
Decentralisation

Unit 3:
Principles of Organization: Coordination, Supervision, Communication, Leadership,
Delegation of Authority

+

Unit 4 .
Theories of Organization: Classical, Scientific Management, Bureaucratic,
Human Relation theory

\}43\5\
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UG Multidisciplinary Program(s) w.e.f. 2024-25 session

References:

4

B.L. Fadia & K. Fadia, Public Administration (Administrative Theories), Sahitya
Bhawan Publication,Agra, 2015.
Bidyut Chakrabarty and Prakash Chand Public Administration in aGlobalizing

« World: Theories andPractices, Sage, New Delhi, 2012.

Smita Srivatava, Theory and Practice of Public Administration, Pearson,Noida

- {U.P}, 2011, D.Ravindra Prasad and Y. Pardhasaradhi {eds.,), Public

Administration: Concepts, Theories andPrinciples (Eng), Telugu Akademi, Hyd,
2011.

Hoshiar Singh and Pradeep Sachdeva, Public Admmtstratlon Theory & Practice,
Pearson Educationindia, 2010.

Siufi Sarkar, Public Administration in India, PHI, New Delhi, 2009.

Shafntz Jay M. (ed. }, Defining Public Admmlstratlon, Jaipur; Rawat Pubtlca‘uons
2007.

Dubey, R.K.,, Aadhunik Lok Prashasan: Modern Public Administration, Laxmi
Narayan AgarwalPublishers, Agra, 2007 &

Sharma M.P. & Sadana B.L., Public Administration in Theory and
Practice,Allahabad: Kitab Mehal,2003. _

Avasthi, A. & Maheshwari, S.R., Public Admmlstratlon Agra: Laxmi

» NarainAggarwal, 2001.

K.X. Puri and G.S. Brara, Public Administration: Theory and Practice, Bharat
Prakashan, Jalandhar,2000. '
Sharma, P.D. & Sharma, H.C.,, Theory and Practices of Public Administration,

~ New Delhi: CaollegeBook Depot, 1998.

Naidu, S.P., Public Administration: Cencepts and Theories, New
Agelnternational Publishers, NewDelhi, 1996.

Bhambri, C.P., Public Administration, Dethi: Vikas Pubhshers, 1991,

Bhattacharya, M. Public Administration: Structure, Process and Behaviour, °
Calcutta: The WorldPress, 1991.

Negro, F.A. & Nigro, G.N. Modern Public Administration, New York: Harper& Row
Publishers, 1980.Dimock, M.E. Dimock, G.O. Public Administration, Oxford: IBH
PublishingCompany, 1975

While, L.D., Introduction to the Study of Public Administration, New York:
Maxmillan Company,1958 -
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UG Multidisciplinary Program(s) w.e.f. 2024-25 session

Syllabi for Under Graduate Programme i in Public
' Administration

]

i Semester 11

Session: 2024-2025

Multidisciplinary

Name of Program Program Code
' (Public
Administration)

Name of the Basics of Public Course Code 24UGDSCPA 102

Course Administration-li :

Hours per Week . : Credits 4

Maximum Marks | 100 Time of 3 Hours
Examinations '

Note:

-Examiner will set nine questions and the candidates will be required to attempt five questtons in all.
Question number one will be compulsory containing short answer type questions from all units,
Further, examiner will set two questions from each unit and the canchdates will be required to attermpt
pne question from each Unit, All questions will carry equal marks.

Course Learning Outcomes (CLO): .
.CLO 1: . To provide knowledge about the Role of Chief Executive, Role of Civil Soaety and
. peoples’ participation.,
CLO 2: Acquire knowledge about IRCs, Field-Headquarter Relationship, Public
" Corporation and Independent Regulatory Commission.
CLO 3: To provide knowledge about the Recruitment, Training and Promotion.
CLO 4: Develop knowledge about the Governance, Citizen Charter and Right to Information.

Unit 1:
Chief Executive: Meaning, Types, Fuhctions & QUBHIIES of Chief Execlitive, Head Quarter &

‘Field Relationship , Role of Civil Society in Administration, Women Participation in
Development

Unit 2:

Administrative QOr gamzatlons Lme Staff & Auxdlal y Agencies, Department: Types,
Features & Bases of Department, Public Corporation: salient features, merits and demerits,
Difference between Public Corporation & Department, Independent Regulatory
Commissions: Characteristics & its Functions.

'Unit 3:
| Recruitment: Types, Process Method & Problems, Training: Types, Method & Slgmﬁcance

Promotiod: Purpose, Principles and Advantages Morale: Importance and measures to build
moral

| Unlt 4:
‘Recent Trends.in Public Administration, Good Govemance E- Governance, Right to
Information, Impact of LPG on Public Administration
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UG Muitidisciplinary Program(s) w.e.f. 2024-25 session

¢
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‘e Smita Srivatava, Theory and Practice of Publ:c Administration, Pearson, Nou:la (U.P),

2011.
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Syllabi For (Single Major / Multidisciplinary Programs) — Course Minor

Semester |

Session:2024-2025

Name of Program |, Not to be filled | Program Code Not to be filled

Name of the Course | Introduction to ‘Course Code 24MIPA401
Public
Administration

Hours per Week Credits 2

Maximum Marks 50 (35+15) Time of 2 Hours

‘ : Examinations

Note:

Examiner will set nine questions and the candidates will be required to attempt five questions in all.
Question number one will be compulsory containing short answer type questions from all units.
Further, examiner will set two questions from each unit and the eandidates will be required to attempt
one questioll from each Unit. All questions will carry equal marks.

]

Course Learning Outeomes (CLO):
CLO I: Increases understanding about the erhergence of Public Administration as a
~ discipline and as anactivity. :
CLO-2. Generates understanding among the students about the relationship of Public
Adm‘inistration with various disciplines. i
CL.O-3. Students would become well versed with organization and its various Principles..
CLO-4. Students would get knowledge about the Chief Executive, its main
: agencies

Unit 1:
Public Administration: Meaning, Nature, Scope & Significance; Public Administration:
Art or Science;. Public Administration and Private Administration: Similarities and

Differences,.

Unit 2+
Organization: Meaning and Bases & Types ,
Principles of Organization: Hierarchy, Co-ordination, Span of Control, Centralization and
Decentralization,. :
i

¥

References: .

* B.L. Fadia & K. Fadia, Public Administration (Administrative T heories), Sahitya
Bhawan Publication,Agra, 2015. )

» Bidyut Chakrabarty and Prakash Chand, Public Administration in aGlobalizing
World: Theories andPractices, Sage, New Delhi, 2012.

* Smita Srivatava, Theory and Practice of Public Administration, Pearson, Naida
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-(U.P),.2011. D.Ravindra Prasad and Y. Pandhasaradhi (eds.,), Public

Administration: Concepts, Theories andPrihciples (Eng), Telugu Akademi, Hyd,
2011. 4

Hoshiar Singh and Pradeep Sachdeva, Public Administration Theory & Practice,
Pearson EducationIndia, 2010.

Shafritz Jay M. (ed.), Definimg Public Administration, Jaipur; Rawat Publications,
2007.

Dubey, R.K., Aadhunik Lok Prashasan: Modern Public Administration, Laxmi

" Narayan AgarwalPublishers, Agra, 2007

Sharma M.P. & Sadana B.L., Public Administration in Theory and Practice,
Allababad: Kitab Mehal,2003.

Avasthi, A. & Maheshwari, S.R., Public Administration, Agra: Laxmi Narain

Aggarwal, 2001.

K.K. Puri and G.S. Brara, Public Admlmstratmn Theory and Practice, Bharat
Prakashan, Jalandhar,2000,

Naidu, S.P., Public Administration; Concepts and Theories, New Age
International Publishers, NewDelhi, 1996.

Bhambri, C.P., Rublic Administration, Delhi:Vikas Publishers, 1991.
Bhattacharya, M. Public Administration: Structure, Process and Behaviour,
Calcutta: The WorldPress, 1991.

Negro, F.A. & Nigro, G.N. Modern Public Admmtstratzon New York: Harper&

. Ruw Publishers, 1980.

Dimock, M.E. Dimock, G.O. Public Admunstranon', Oxford: 1BH Publishing

. Company, 1975

While, L.D., Introduction to the Study of Public Administration, New York:
Maxmillan Compdny 1958.
Chaha; S.5., Lok Prassasan ke Sidhant, Halyam Sahltya Academy, 2013
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I

Syliahi for (SINGLE MAJOR / MULTIDISCIPLINARY PROGRAMS)
. Cour_se Minor

Semester Il

, ' Session: 2024-2025 -

~

Name of Program Not to be filled Program Code Not to be filled
Name of the Course | Central Course Code 24MIPA402 -
- Administration in
. Jndia
Heours per Week : Credits 2
Maxirnuim Marks 50(35+15) Time of 2 Hours
. ' Examinafions .
-Note: ) ' ‘

Examiner will set nine questions and the candidates will be required to attempt five questions in all.
Question number one will be compulsory containing short answer type questions from all units.
Further, examiner will set two questions from each unil and the candidates will be required to attempt
one question fram each Unit. All questions will carry equal marks.

] Course Learning Outcomes (CLO):

CLO 1: Students would be able 1o get knowledge about the Political Executive at
Central Level.

CLO-2. They would get knowledge about the operational working of the Staff
Ageuncies operating at central level.

CL,0-3. Students would get understanding about the organization & functions Prime
Minister and Lok Sabha Speaker Office

CLO-3 Develop awareness among the students about the various Commissions.

4

Unit 1:
Federal & Unitary aspects of Indian Administration,Political Executive at Union Level:
' President & Vice President: Powers and Functions, Prime Minister; Powers and
Functions.

Unit 2: .
- Council of Ministers: Organizations and Functions, Rol¢’ of Central Secretariat, Cabinet
" and its Features & Functions, Role of Cabinet Secretariat.

1

References:

2017, |

v B.L: Fadia& K. Fadia;-Indian Administration; Sahitya Bhawan Publication, Agra, |-
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_Abrar, R., Indian Pubfic Administration, Wisdom Press, New Del'hi, 2016.

Ahmed, Nazim Uddin, Advanced Swudy of Indian Administration, The Readers
Paradise, New Delhi,2013.
G(;yal, Vijay Kumar and B.K. Garg, Rural Development Administration, New
Delhi: AlfaPublications, 2013, _
Gupta, Jawahar Lal, Indian Admmxstratxon Evolution &, Development, Wisdom ‘
Press, New Delhi,2013. ‘

R.K. ‘Arora, Indian Public Administration: Instltutlons and Issues, New Age
International Publishers,New Delhi, 2012 (3" edition).
Jha, Rajesh K., Public Admipfstration in India, Pearson Publication, Delhi, 2012.
Sharma, PD., & Sharma, B.M., .Indian Administration: Retrospect and Prospect,
Rawat PublicationJaipur, 2009. '
Prabctd Kamala, Indian Admihistration, Politics, Pplicies and Prospects, New Delhi,
" Pearson Longman,2006.

Chdubey, P.K., Urban Local Bodies in India: Gevemance with Self-Reliance, New
Delhi, HPAL2004.
Dhafimal, S.5., Good Governance in Local Self Government, New Delhi, Deep
&Deep, 2004,
Jain, R.B., Public Administration in India: 21 Century Chal]enges for Good
Governance, New Delhi, Deep & Deep, 2002. '
Maheshwari, S.R., Indian Administration, New Delhi, Orient Longman 2000. ¢
Mehta, ‘Vinod, Reforming Administration in India, New Delhi, Har- Anand, 2000,
Ministry of Personnel Public Grievances and Pension, Annual Reports on
Administration, Govt. of India.
Chahar, S.S., District Administration in Era of Globalization, Concept Publication,
New Delhi.
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INTRODUCTION TO PUBLIC ADMINISTRATION - |

. Time: 3 Hours

! Max. Marks: 75
Theory Marks: 50

Internal Marks: 25

Note: The question paper will consist 6f seven questions in all. The first question will be compulsory and
will consist of tour short answer type questions of two marks each covering the whole syllabus, In
addition. the students are required to attempl one question from each unit. All questions carry equal
arks. '

Unit 1

Public Administration: Meaning, Nature, Scope and Importance; Public Administration &
Private Administratien, Similarities & Differences; Relationship of Public Administration with
JPolitical Science, History, Sociology, Economics, Psychology

Unpit - i

Organization: Meaning and forms of organization (Formal & Informal), Basis of Organization;
Hierarchy, * Meaning, Merits & Demerits; Span of Control, Dependent Factors, Unity of
Command; Co-ordination, kinds of co- ordination & Methods of co-ordination

Unit — 1

Supervision, its meaning, importance, techniques, Quality of a good supervisor; Comumunication,
its meanipg, types of communication & its importance in Public Administration; Centralization
. & Decentralization; Public Relatiun; Meaning, Methods & Significance

RECOMMENDED READINGS:

« D Ravindra Prasad and Y. Pardhasaradhi (eds.,), Public Administration: Concepts,
Theories and Principles (Eng), Telugu Akademi, Hyd, 2011,

*  Hoshiar Singh and Pradeep Sachdeva, Public Administration Theory & Practice,
Pearson Education India, 2010, '

»  Stuli Sarkar, Public Administration in 1ndia, PHI, New Delhi, 2009,

»  Shatritz Jay M. {ed.), Defining Public Administration, Jaipur; Rawat Publications, 2007.

¢ Dubey, R.K., Aadhunik Lok Prashasan: Moder Public Administration, Laxmi Narayan
Agarwal Publishers, Agra, 2007. ' . :

* SharmiaM.P. & Sadana B.L., Public Administration in Theory and Practice, Allahabad: Kitab
Mehal, 2003, ' g

»  Avasthi, A, & Maheshwari, $.R.. Public Administeation, Agra: Laxmi Narain Aggarwal, 2001,

¢+ K. Puriand G.S. Brara, Public Administratir_m: Theory and Practice, Bharat Prakaghan,
Jalardhar, 2000. ’

¢ Sharmg, P.Dl. & Shaimu, H.C., Theory and Practices of Public Administration, New

" Delhi- Cotlege Book Depot, 1998,
*  Naidw. 3.P. Public Administration: Concepts and Theories, New Age International

* Publishiers, New Delhi, 1996, Y
s Bhambri, C.12, Public Administration, Delhi: Vikas Publishers, 1997,
¢ Bhartacharya, M. Public Administration: Structure, Process and Behaviowr,Caleutta: The Worid
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indian Administration *
Time: 3 Howurs
Max. Marks: 75
Theory, Marks: 50
. Internal Marks: 25

Note: The question paper will consist of seven questions in all. The first question will be
compulsory and will consist of four short answer type questions of two marks each covering the
whole syllabus. In addition, the students are required to attempt one question from each unit, All

questions carry equal marks.

-

- Unit-i

Administrative Structure at Central Level - President of India, Prime Minister, Council
of Ministers & Central Secretariat - :

Usii-f1

Administrative Structure at State Level — Office of Governor, Chief Minister, State
Secretariat & Chief Secretary '

Unit-Il{
Administrative Structure at Division & District Level: Divisional Commissioner, Deputy
Commissioner, Superintendent of Police, District Rural Development Agency.
. Suggested Readings: ‘ .
. Maheshwart, S.R., Evolution of Indjan Administration, New Delhi: Orient Longman, 1974.
. 2. Maheshwari, S.R., Indian Administration, New Delhi: Orient Longman.
3. Arora, R K. and Rajni Goyal, Indian Public Adaministration, New Delhi: Wishwa, 1997..
4. Misra, B.B., The Central Administration of East India Company, London; Manchester
Press, 1959..  ° ' :
* 5. Sarkar, J.N.,, Mughal Administration, Calcutta: M.C, Sarkar, 1935.
6. Ray, Anirudh , Some Aspects of Mughal Administration, New Delhi: Kalyani 1984,
7. Khosla, R.P, Administrative"Structure of the Great Mughals, Delhi: Kanti'Publications,
991, ¢
8. Prasad K. Nayak, S. Sen and G.S. Mansukhani {Eds.), Indian Administration, New Delhi:
Unique Publishers, 2007
9. Fadia, B.L., Indian Adn1if1ist1’ation, Agra: Sahitya Bhawan, 2007.
10. Chand Ashok, Indian Administration, London: Allen and Unvin, 1967,
t1. Singh Hoshiar, Indian Administration Allahabad: Kitab Mahal, 1998, -
+ 12 Kataria, Surender | Indian Administration, Jaipur: RSBA :
13 Maheshwari, S.R., State Governments in India, New Delhi; Macmitlan, 2000.
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14 Padbi, A P. State Administatjon in India, Delhi: Uppal, 1998.
+ 15 Sharma. Ashok, Bharat Mein Prashashaik Sansthan, Jaipur: RSBA, 2003.

16 Arora, Ramesh and Geeta Chaturvedi, Bharat Mein Rajya Prashashan, Jaipur,

- RSBA: 2001
17 Sharma, Harish Chander, State Administration in India (Hindi) Haipur:

College Book Deport, 2002,
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Fwd: Request fo approve the minutes of the meeting  Extemal  inuex

manju panwar

tins .

Respected sir

This fs to inform yeu that three names of psychology have approved the mintues related o
Psychology 4 year MDC and syllabus of 1st and 2nd sem.

Warm regards

Dr Manji; Fanwar

- Forwarded message
From: R Shyam <ShyamG33@gmall.coms>

Date: Thu, 18 Jul, 2024, 4:21 pm

Subject: Re: Retuestio approve the minules of the meeting

To: Anuptiva Punia <anuprivapuniz@omail.coms

Ce: manju panwar <reEpvasnaniu@amail.com, shalini singh <§halx'nismgargy,@gmail.ggm:v

Approved D

The scheme of examination of B.A. Psychology 4 year MDC and syllabus of 1st and 2nd sem ,

Cn Thu, 18 Jul 2024, 15:52 Anupriya Punia, <anupriyapunia@gmail com> wrote:
- Respecled

1 hereby approve the minites you sent.

. Regards
- Dr.Anupriya Punia

Assistant Professor .
" TDLGCW Murthal

On Thu. 18 Jul, 2024, 2:25 Pm manju panwar, <panwarm, Hu@amail.coms wrote:
Respected Sk/Madarn,

. . h . :
A meeting of the Ad-hoe Committee for Psychology held a on 18t July 2024 ot 10:30 AM through online. Following members were present;

L. De. Manju Pamwar, Head, MSW (Convener)
2. Prof. Radhay Shayam, Retd Professor, Deptt of Psy. MDU (Member)/External Expert
3. Prof Shalini Singh, Deptt of Psy. MDU (Membery External Expert

L 4. Dr. Anupriya Punia (TDCGCW Murihal)  (Member)

Following agenda were discussed:
T Scheme of examination and Syllabus of B.A. Psychology 4 year Multi-disciplinary Course were discussed and approved.
‘ 2. The syllabus of the Ist and llnd semester of B.A, Psychology 4 year Multi-disciplirary Cotirse was discussed and approved,
: 7 The meeting ended with thanks by the chair.

Request (o kindly approve the minutes of the meeling .

wanm regards,
Dr. Manju Panwar,
- Head, Dept of Sociaf Work,
" B.RS Women's University,
; Khanpur Katan, Sanipat,
- . Haryana.
. * Pin Code 131305,

Dean Faculty of Social Sciences - o e I - . -
SmsAL G Ed MES3agE -~ From: méhju 'bam'\'ra; “panwarmanjs@gmai.com> Date: Thy, Jui 1, 2024 at 5:27 P Subject Fwd: Reguest fo approve the niinue
Dean Faculty of Social Sclences

Apjoved

Dean Faculty of Social Sciences <deanfss@bpswumenunbarsityac ns

o man

approved .--l ! 2 —

CnThy, Ju! 18, 2024 at 5:27 PM manju panwar <panwarnanu@gmail com> wrote:



‘ Respected sir
; This Is to Inform you that three names of psychology have approved the mintues related o
: Psyehology 4 year MDC and sylflabus of {st and 2nd sem .
. : Warm regards
' Dr Manju Parwar
- Forwarded message se—-—
{ From: R Shyam <rshyam033@gmait.com>
"} Date: Thu, 18 Jul, 724, 4:21 pm
: Bubject: Re: Requestto approve the minutes of the meeting
i To: Anupriya Punia <atypriyapunia@gmail.coms
. Ce: manjy panwar <paswarmanju@gmail.com®, shalini singh <Shalinisinghpsy@amail COfm>

|
! Sche

Approved .
{ The scheme of examination of 8.A. Psychology 4 year MDC and syllabus of 1st and 2nd sem ,

On Thu, 18 Jul 2024, 15:52 Anupriya Punia, <anupriyapunia@gmail.com> wrote:
Respected

' I hereby approve the minutes you seni.
! ! Regards

f " Dr.Anupriya Punia

f - Assistant Professar

{ | TDLGCW Murthal

i

; On Thu, 18 Jul, 2024, 2:25 pm manju panwar, <panwarmanju@gmail.com> wrofe:
! Respecled SiriMadam,

|
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{ A meeting of the Ad-hoc Committee for Psychology held a on ISth July 2024 at 10:30 AM through online. Following members were present:
1

i i. Dr. Manju Panwar, Head. MSW (Convencr)

2. Prof, Radhay Shayam, Retd Professor, Deptt of Psy. MDU , (Member)/External Expert
3. Prof Shatini Singh, Depit of Psy. MDU (Member)/ External Expert '
4. Dr. Anupriya Punia (FDCGCW Murthal)  (Member)

; Following agenda were discussed:

: {1 Scheme of examination and Syllabus of B.A, Psychology 4 year Multi-disciplinary Course were discussed und approved,

1 2.The syllabus of the Ist and TTnd semester of B.A. Psychology 4 year Multi-disciplinary Course was discussed and approved.
E The meeting ended with thanks by the chai,

: | Request to kindly approve the minutes of the meeting

warm regards,

Dr, Manju Panwar, :
Head, Dept of Social Work,
B.P.5 Women's University,

;| Khanpur Kalan, Sonipat,

¢ ; Haryana,

} | | Pin Cods 131305,
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